NAPPO template for country comments on draft RSPMs
Draft RSPM: (TITLE)
NAPPO member countries should use this table for sending comments to their country contact.  Persons outside the NAPPO region should send their comments to the NAPPO Secretariat (alba.campos@nappo.org). See instructions on how to use this template at the end of the table. Using this form will greatly facilitate the compilation of comments by the Drafting and Standards Panels and NAPPO Secretariat. 
Name, Title and Country:________________________________________________
	1. Section
	2. Type of comment
	3. Location
	4. Proposed rewording
	5. Explanation
	6. Accept/Reject1
	7. If reject why?1

	General Comments
	
	
	
	
	
	

	Title Of The Draft
	
	
	
	
	
	

	Introduction
	
	
	
	
	
	

	Scope 
	
	
	
	
	
	

	References 
	
	
	
	
	
	

	Definitions 
	
	
	
	
	
	

	Abbreviations, Acronyms Used In This Standard
	
	
	
	
	
	

	Outline Of Requirements 
	
	
	
	
	
	

	Background
	
	
	
	
	
	

	Requirements
	
	
	
	
	
	

	General Requirements
	
	
	
	
	
	

	Specific Requirements
	
	
	
	
	
	

	Annex(es)
	
	
	
	
	
	

	Appendix
	
	
	
	
	
	


1These two columns are to be completed by the respective NAPPO Panel Members and the Standards Panel during the session on analysis of comments.

instructions for the use of the template
Tables of comments will be compiled so that all country comments on each section (or even paragraph) will appear together. The compiled tables will be transmitted to the Standards Panel. Please do not add or delete columns and do not change their width.
Title of the columns and expected content:

Country

· The country name should be that of the country submitting the comments

1. Section

· This gives the titles of sections as they appear in the draft, plus a row for general comments. If changes are proposed for titles of sections, they should be made in the column "proposed rewording".

· There should be no empty cell in this column

· General comments apply to the entirety of the standard. Specific comments apply to a defined section of the draft, which should be clearly identified.

· If several comments are made on several paragraphs of a same section, it is suggested that one or several row(s) should be added. The titles of the section should be repeated in the new rows

· If there is no comment on one section, the other cells in the row should be left empty or the entire row should be deleted.

2. Type of comments

For each comment on specific sections of the text, governments are requested to clearly indicate if the comment is considered to refer to:

· a technical/substantive issue with the content of the standard.

· an editorial issue

· a translation issue.
Technical/substantive issue
These are the comments which suggest changes to the meaning of the standard, if the concepts expressed or the technical content is wrong in the view of the country commenting. They cover conceptual problems, scientific errors, technical adjustments etc. Rewording should be proposed and detailed explanations should be given to facilitate understanding and review by the Standards Panel.

Editorial issue

The ideas expressed are thought to be correct, but the wording could be improved (spelling, vocabulary used, grammar or structure of the sentence) to clarify or simplify the text. The meaning must not be changed. Examples:

· A term appears in the text and is thought to be needed in the definitions section of the standard.

· A sentence needs to be changed to make it consistent with wording used elsewhere in the text.

· A clearer word which does not change the meaning could be used.

· The language used could be simplified
Note: Any change, although minor, which might change the meaning of the text is not editorial and should be classified as technical.
Translation issue
This is limited to points for which the English version is thought to be correct, but appears wrongly translated in the Spanish versions. Examples: 

· A term of the Glossary used in the English has not been given its proper Glossary equivalent in the language concerned

· A technical term has not been translated with its proper technical equivalent in the plant protection framework
· A quote from another document should have been taken directly from the document concerned but has been retranslated.
3. Location

The place where the comment applies in the section concerned should be clearly identified. It should refer to the text as circulated for country comments. To facilitate compilation of countries tables, it is suggested that governments refer to titles, paragraphs, sentences, indents with a standard wording to be used as indicated in the table below. Do not use "page" or "line" as these may vary depending on the word processor used. Examples:

	Comment regarding
	Wording to be used
	Further specification of location

	Title of the section
	Title
	

	Rewording of the second paragraph of the section
	Para 2
	

	Rewording of the fourth sentence of the 3rd paragraph of the section
	Para 3, sentence 4
	

	Rewording of the 6th indent of paragraph 4
	Para 4, indent 6
	

	Addition of a new indent after indent 2 in paragraph 7
	Para 7, indent 2
	Add after indent 2: ....

	Addition of a new indent after the last of a list
	Para 7, last indent
	Add last indent

	Addition of a new paragraph after paragraph 4
	Para 4
	Add new paragraph after para 4: ....


4- Proposed rewording

· Rewording should always be proposed for any changes thought necessary to the text. As relevant, modifications to the current text should appear as revision marks (i.e. text which is added or deleted should appear in a distinct way from unchanged text, for example text added can be underlined and delete text can be struck-through, as suggested on the example below.

· Suggestions for new paragraphs/indents should be clearly identified as such ("add....").

5- Explanation

This field should always be completed and should include the justification for the comment made. Such explanations are essentials and should be sufficient for the Standard Panel to understand the comment and the proposed rewording.

